
Notes on using these logsheets

These are designed for you to make your logsheet entries on your computer, not to be printed out and hand-written entries made.  As you will see, all the boxes for your entries are only one line deep.  As far as we know, we have ironed out all the problems found on the RCVS electronic version available at the time of writing.

However, if you place your cursor in the top left side of any box and start writing, the box will expand to accommodate everything you write.  If you delete anything, it will contract again.

When you have written out a case log sheet, print it out.  Before you do, try to make sure that you haven’t got a heading for a box at the end of one page and the box itself on the next.  For example, in the boxes below, you don’t want the ‘Assessor’s Statement’ line to come at the bottom of one page and the comments on the next.  However, this is for neatness only, and it’s not critical if you don’t do it.  If you don’t know how to do this, check out the ‘Portfolio Problems’ download on the Upgrade pages of the website, and it will tell you.

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness*  (Witness’s name…………………………………………………………) and have been carried out correctly and competently.  *Please delete as applicable

Comments:




When you’ve printed it out, give it to your Assessor.  There will be enough room in the Assessor’s Comments and Assessor’s Statement columns for your Assessor to hand-write any comments she may wish to make.  She does not do this on a computer.

Where there is an ‘Assessor’s Statement’ logsheet, such as 1(b) and 1(c), the assessor will have to fill these out by hand and so you will find that these logsheets have lots of space for them to do that.

Finally, if anyone has any further suggestions for improvements, please let us know.

That’s it!

log sheet 1a - health & safety risk assessment for animal hospitalisation area

	Student Veterinary Nurse’s name:
	
	Enrolment No:
	

	1. Tasks carried out:
	2. Potential Hazard:
	3. Control Measures in place:
	Assessor’s Comments:

	.


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	4. Conclusion of the risk assessment (student’s opinion) to include any long term suggestions/recommendations:
	

	
	

	Student’s Comments and Signature:
	Date risk assessment carried out:
	

	Comments:  

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own and specific to my work place.

Student veterinary nurse’s signature:  ……………………………………………………………….

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness*  (Witness’s name…………………………………………………………) and have been carried out correctly and competently.  *Please delete as applicable

Comments:



	Assessor’s

signature:….……………………..……………….……….…….…………
	Assessor’s

qualifications:…..……………………………………….…..…………

	Assessor’s

name: ………………………………………….…………………….…………
	Date: ……………………………….………………………………………


log sheet 1b - health & safety for self and others

assessor’s statement

	Student Veterinary Nurse’s name:
	
	Enrolment No:
	

	1. Medical information:

	

	Witness Name: 
	
	Date:
	

	2. Protective Clothing & Equipment:

	

	Witness Name:
	
	Date:
	

	3. Human Health Emergencies:

	

	Witness Name: 
	
	Date:
	

	Student veterinary nurse’s signature:  …………………………………………………………

	Assessors Statements:

	

	Assessor’s

signature: ………………………………….……………..………………………
	Assessor’s

qualifications: …………………………………………………………

	Assessor’s

name: …………………………………………………….………………………
	Date:  ……………………………………………………………………


log sheet 1c - establish and maintain working relationships with others

assessor’s statement

	Student Veterinary Nurse’s name:
	
	Enrolment No:
	

	1. Colleagues:

	

	Witness Name: 
	
	Date:
	

	2.  Providing information:

	

	Witness Name: 
	
	Date:
	

	3. Carrying out requests:

	Please confirm the student responds promptly to requests from colleagues, ensuring work can be carried out efficiently.    Examples of requests and area of work:



	Witness Name: 
	
	Date:
	

	Student veterinary nurse’s signature:  …………………………………………………………

	Assessor’s Statements:

	Comments:



	Assessor’s

signature: …………………………………………………………………………
	Assessor’s

qualifications:  …..……………………………………………………

	Assessor’s

name: …………………………………………………………………………….
	Date:  ……………………………………………………………………..


Module 1 - veterinary nurse nvq training scheme

module assessment summary

	Student Veterinary Nurse’s Name:
	
	Enrolment No:
	

	NVQ units and elements assessed within this module: 
	

	Assessment Method:

	Direct Observation:
	
	Portfolio task log sheet:
	
	Oral/Written questions:
	

	Others: (Give Details)
	

	Examples of other evidence or assessment methods could include witness statements, work products (e.g. documents produced whilst carrying out tasks or simulation).

	Assessor’s reflective comments on the student’s progress during this module in respect of practical skills and underpinning knowledge:

	

	Student VN’s Signature:
	
	Date: …………….…………
	Assessor’s Signature:
	
	Date:  ….……….……………


This form should be used:  1. To give an overall summary of the assessment of all elements of a portfolio module and  2)  To give detailed feedback on an element of assessment when required. The Training Practice should keep a copy of this form

log sheet 2a - reception duties

	Student Veterinary Nurse’s Name
	
	VN Enrolment No:
	

	1. Date & location of surgery/clinic session:
	
	Duration of reception duties:
	Start of Surgery: 
	

	
	
	
	Finish of Surgery:
	

	3. Details of reception duties and procedures dealt with:
	Assessor’s Comments:

	
	

	4. Details of maintenance of examination room to include:  Cleanliness, supplies, disposal of waste and environmental conditions:
	

	
	

	Student’s comments, to include:  any difficulties or unusual requirements and reflective comment.

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature..…………………………….………………………….

	Assessor’s statement:

	The procedures and details recorded with this log sheet have been observed by myself / a witness* (Witness’s name……………………………………………………….……..) and have been carried out correctly and competently.  *Please delete

Comments:



	Assessor’s

signature:  ………………………………………………………………….………
	Assessor’s

qualifications:….………………………………….………………….

	Assessor’s

name:  ………………………………………….………………..…………………
	Date:  ………………………………………………………………………


log sheet 2b - dispensing medication to clients

	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1.  Case Details:
	Species:
	
	Age:
	
	Sex: 
	

	
	Breed:
	
	Weight:
	
	
	

	2. Name of drug dispensed (include trade and generic names):
	Assessor Comments:

	
	

	3. Legal dispensing category and drug classification:
	

	
	

	4. Dose given (include calculations):
	

	Dose:
Dose given (include calculations):


	

	5. Reason for administration and route:
	

	
	

	6. Health & Safety, and other dispensing notes to include: 1) A duplicate copy of the dispensing label.  2) Health & Safety issues:
	

	
	

	7. Additional advice/instructions given to client: (state how you ensured the client was able to administer the medication/treatment and any other information provided)
	

	
	

	8. Briefly state the procedure carried out by you, when processing payments for the items dispensed :(if applicable)
	

	
	

	Student’s Comments and Signature:

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature..…………………………….………………………….

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness* (Witness’s name…………………………………..………………………………) and have been carried out correctly and competently.  *Please delete

Comments:



	Assessor’s

signature: ……………………………………………………………………....…
	Assessor’s

qualifications:………………………..………………….……………

	Assessor’s

name:…………………………………………………….…………………..…..
	Date: ……………………………………………………..…………………


log sheet 2c - detailed client information

	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1. Subject discussed with owner:
	Assessor’s Comments:

	
	

	2. Briefly state the circumstances in which you were required to provide information on this subject, to include:  (client type e.g. new, current, child, adult and having special needs)
	

	
	

	3. Your account of the specific information given:
	

	
	

	4. Additional information (or expansion) on the subject not covered in your discussion:
	

	
	

	Student’s Comments and Signature: (Please include details of how easy you found it to convey the advice verbally to the owner(s).

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature…………………………………………………………………

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness* (Witness’s name…………………………………………..…….……………) and have been carried out correctly and competently.  *Please delete

Comments:



	Assessor’s signature: …………………..…………….………..……………………………….………….
	Assessor’s

qualifications:……………………………………………………

	Assessor’s name: ……………………………………………………………………………………..
	Date:

 …………………………………………………………………..


Module 2 - veterinary nurse nvq training scheme

module assessment summary

	Student Veterinary Nurse’s Name:
	
	Enrolment No:
	

	NVQ units and elements assessed within this module: 
	

	Assessment Method:

	Direct Observation:
	
	Portfolio task log sheet:
	
	Oral/Written questions:
	

	Others: (Give Details)
	.

	Examples of other evidence or assessment methods could include witness statements, work products (pharmacy labels, observation charts, client advice, simulation etc).

	Assessor’s reflective comments on the student’s progress during this module in respect of practical skills and underpinning knowledge:

	

	Student VN’s Signature:
	
	Date: …….…………
	Assessor’s Signature:
	
	Date:  ……..……….…


This form should be used:  1) To give an overall summary of the assessment of all elements of a portfolio module and 2)  To give detailed feedback on an element of assessment when required. The Training Practice should keep a copy of this form.

log sheet 3a - admit animals for veterinary treatment

	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1. Case Details:
	Species:
	
	Age:
	
	Sex:
	

	
	Breed:
	
	Weight:
	
	Client Type:
	

	2. Case Number – identification:
	
	Assessor’s Comments:

	3. Reason for admission i.e. Procedures:  Follow-up blood tests
	

	
	

	4. Date & time animal admitted


	5. Date animal discharged


	

	6.  Information given to client when admitted:
	

	
	

	7. Action taken by student on admission of the animal:
	

	
	

	Student’s Comments and Signature:

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature  ……………………………………………………………….

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness* (Witness’s name……………………………………….…………………) and have been carried out correctly and competently.  *Please delete

Comments:



	Assessor’s

signature:……………………………………………………………….
	Assessor’s

qualifications:………………………………………………….…….…

	Assessor’s

name:…………………………………………………………….……
	Date: ……………………………………………………………………….……


log sheet 3b - discharge animals after veterinary treatment

	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1.  Case Details:
	Species:
	
	Age:
	
	Sex: 
	

	
	Breed:
	
	Weight:
	
	Client type:
	

	2. Case Number – identification:
	
	Assessor’s Comments:

	3. Veterinary procedure carried out:  Ovariohysterectomy
	

	
	

	4. Date & time animal discharged:


	5. Date & time of next appointment:


	

	6.  Describe any preparation of the animal prior to discharge:
	

	
	

	7. Information and advice given to the client:
	

	
	

	8.  State any medication or treatment (s) supplied to owner:*  
	YES  (

NO (


	Comments:



	9.  Was the method for administrating any medication or treatment(s) to the animal demonstrated to the owner?
	YES  (

NO (


	Comments:



	Student’s Comments and Signature:

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature  ……………………………………………………..……….

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness* (Witness’s name……………………………….……………………………) and have been carried out correctly and competently.  *Please delete

Comments:



	Assessor’s

signature:………………………………………………..…………..
	Assessor’s

qualifications:………………………..………………………………………

	Assessor’s

name:…………………………………………………………………
	Date: ……………………………………………………………….……………


Module 3 veterinary nurse nvq training scheme

module assessment summary

	Student Veterinary Nurse’s Name:
	
	Enrolment No:
	

	NVQ units and elements assessed within this module: 
	

	Assessment Method:

	Direct Observation:
	
	Portfolio task log sheet:
	
	Oral/Written questions:
	

	Others: (Give Details)
	

	Examples of other evidence or assessment methods could include witness statements, work products (pharmacy labels, observation charts, client advice, simulation etc).

	Assessor’s reflective comments on the student’s progress during this module in respect of practical skills and underpinning knowledge:

	

	Student VN’s Signature:
	
	Date: ……….….………….
	Assessor’s Signature:
	
	Date:  ……………..………


This form should be used:  1. To give an overall summary of the assessment of all elements of a portfolio module and 2)  To give detailed feedback on an element of assessment when required. The Training Practice should keep a copy of this form.

log sheet 4a - prepare for and assist with medical procedures & investigations
	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1. Case Details:
	Species:
	
	Age:
	
	Sex: 
	

	
	Breed: 
	
	Weight:
	
	
	

	2. Procedure prepared for:
	3.  Date: 



	
	

	4. Preparation of the environment in which the procedure took place:
	

	
	

	5. Preparation of the equipment and materials:
	

	
	

	6. Assisting with the procedure:  Describe the following briefly;
	

	How the animal was prepared, handled and restrained:

State if any additional information was necessary in order to assist with the procedure, e.g. previous records, instructions manuals/reference materials;

Any other details about your role in assisting with the procedure and monitoring of the animal;


	

	Student’s Comments and Signature:

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature  ………………………………..……………………………………………



	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness* (Witness’s name……………………………….………………………..…) and have been carried out correctly and competently.  *Please delete as appropriate

Comments:



	Assessor’s

signature:………………………………………………………….
	Assessor’s qualifications:…………………………….………………………..……….……

	Assessor’s

name:………………………………………………………………
	Date:  …………………………………………………………………………………..


module 4 - veterinary nursing nvq training scheme

module assessment summary
	Student Veterinary Nurse’s Name:
	
	Enrolment No:
	

	NVQ units and elements assessed within this module: 
	

	Assessment Method:

	Direct Observation:
	
	Portfolio task log sheet:
	
	Oral/Written questions:
	

	Others: (Give Details)
	.

	Examples of other evidence or assessment methods could include witness statements, work products (pharmacy labels, observation charts, client advice, simulation etc).

	Assessor’s reflective comments on the student’s progress during this module in respect of practical skills and underpinning knowledge:

	

	Student VN’s Signature:
	
	Date: ……………………
	Assessor’s Signature:
	
	Date:  ………..…...………


This form should be used:  1. To give an overall summary of the assessment of all elements of a portfolio module and  2)  To give detailed feedback on an element of assessment when required. The Training Practice should keep a copy of this form

log sheet 5a - basic animal management

	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1. Case Details:
	Species:
	
	Age:
	
	Sex:
	

	
	Breed:
	
	Weight:
	
	
	

	2. Case Number – identification:
	
	Assessor’s Comments:

	3. Reason for hospitalisation:
	

	
	

	4. Type of accommodation and bedding material used, to include:  any relevant environmental factors
	

	
	

	5.  Accommodation cleaning protocol, to include: type of disinfectant, dilution of, mechanical cleaning procedures, frequency of cleaning and disposal of waste:
	

	
	

	6.  Feeding Regime:
	

	
	

	7. Nursing care and monitoring of the animal: Please give details of grooming, wound management, cleaning, monitoring of vital signs and “TLC”.
	

	
	

	8.. Medication administered: (details can be cross referenced to Log 5c)
	

	
	

	Student’s comments, to include: the part the student has played in this case:

	Comments:

Copy of hospitalisation record attached          YES (        NO (
The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature  ……………………………………………………………….

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness*  (Witness’s name………………………………………………….……) and have been carried out correctly and competently.  *Please delete

Comments:



	Assessor’s

signature:…………………………………………..…………………
	Assessor’s

Qualifications:………………………….……………………………………

	Assessor’s

name:……………………………………………………………..……
	Date: ………………………………………………………………………………


log sheet 5b – basic first aid

	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1. Case Details:
	Species:
	
	Age:
	
	Sex:
	

	
	Breed: 
	
	Weight:
	
	
	

	2. Case Number – identification:
	
	Assessor’s Comments:

	3.  History:
	

	
	

	4.  Clinical evaluation of patient:
	

	
	

	5.  First aid emergency procedure carried out:
	

	
	

	6.  Monitoring of the animal:
	

	
	

	7.  Outcome of first aid emergency treatment:
	

	
	

	8. Dates to include: date of incident and full timescale range, if appropriate  
	

	Students comments, to include confirmation of your role in the procedures and any additional detail not given previously:

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own .

Student Veterinary Nurse’s signature  ………………………………………………………..

	Assessor’s Comments:

	The procedures and details recorded within this log sheet have been observed by myself / a witness*  (witness name  …………………………………………………………..) and have been carried out correctly and competently.  *please delete 

Comments:



	Assessor’s

signature:………………………………………………..……………
	Assessor’s

Qualifications:…………………………………………………………………

	Assessor’s

name:……………………………………………….…………………
	Date:  …………………………………………………………………..………………


log sheet 5c - administration of medication to animals

	Student Veterinary Nurse’s Name:
	
	VN Enrolment No:
	

	1. Case Details:
	Species:
	
	Age:
	
	Sex:
	

	
	Breed:
	
	Weight:
	
	
	

	2. Case Number – identification:
	
	3. Date Administered:  ………………………………………….

	4. Name of medication  administered, to include trade & generic names and classification and drug form: e.g. antibiotic/cream, sedative/injection etc.
	Assessor’s Comments:

	
	

	5. Dose details
	

	Dose Rate:

Dose given (including calculation):


	

	6.  Reason for administration, basic effect of the drug and how it was administered:
	

	
	

	7. Health & Safety issues and precautions taken:  If a controlled drug, specify the recording and storage requirements and attach a copy of the register entry if applicable.
	

	
	

	Student’s Comments and Signature:

	Comments:

The evidence in this log sheet is a true account of the case/procedures described and my involvement therein.  The work undertaken in compiling the log is my own.

Student veterinary nurse’s signature:  ………………………………………………………………

	Assessor’s Statement:

	The procedures and details recorded within this log sheet have been observed by myself / a witness*  (Witness’s name……………….……………….……………………) and have been carried out correctly and competently.  *Please delete

Comments:



	Assessor’s

signature:………………………………………….…….…………..
	Assessor’s

qualifications:…..…………………………………………………….…………

	Assessor’s

name:…………………………………………………………………
	Date: ………………………………………………………………..…..……………


module 5 - veterinary nurse nvq training scheme

module assessment summary
	Student Veterinary Nurse’s Name:
	
	Enrolment No:
	

	NVQ units and elements assessed within this module: 
	

	Assessment Method:

	Direct Observation:
	
	Portfolio task log sheet:
	
	Oral/Written questions:
	

	Others: (Give Details)
	

	Examples of other evidence or assessment methods could include witness statements, work products (pharmacy labels, observation charts, client advice, simulation etc).

	Assessor’s reflective comments on the student’s progress during this module in respect of practical skills and underpinning knowledge:

	

	Student VN’s Signature:
	
	Date: ……………………..…
	Assessor’s Signature:
	
	Date:  ……..…...………


This form should be used:  1. To give an overall summary of the assessment of all elements of a portfolio module and  2)  To give detailed feedback on an element of assessment when required. The Training Practice should keep a copy of this form









